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ARCHITECTURAL AND DESIGN REVIEW 
GUIDELINES FOR  

ROYAL ELK VILLAS  

RECITALS  

In furtherance of the provisions of the Amended and Restated Condominium Declaration of 
Royal Elk Villas ("Declaration"), these Architectural and Design Review Guidelines ("Guidelines”) shall 
govern alterations by Owners to Units. The purpose of these Guidelines is to assist Royal Elk Villas 
("Association") to actively foster, promote and advance the common ownership interest in Royal Elk 
Villas and to preserve the inherent architectural and aesthetic quality of the community.   Any capitalized 
terms not otherwise defined in these Guidelines shall have the same meaning as is given to them in the 
Declaration. 

Each Owner shall comply strictly with the provisions of the Declaration, the Articles of 
Incorporation, the By-Laws of the Association, and the Rules and Regulations of the Association, as may 
be amended from time to time. Therefore, the materials, plans and specifications for any modifications to 
Units proposed by Owners are to be considered by the Board of Directors for its approval and the Board 
has the discretion to withhold its approval based on the following procedures and guidelines. 

 

ARTICLE 1 
GENERAL PROVISIONS  

Section 1 Authority and Scope. 

A. The Declaration provides at Section 6.10:  

No structural alterations to any Unit or any General or Limited Common Elements shall 
be done by any Owner, without the prior written approval of the Association. No Improvement to the 
exterior of a building which includes a Unit or to the Common Elements or to any landscaping shall be 
constructed, erected, placed or installed within the Community unless complete plans and specifications 
thereto shall have been first submitted to and approved in writing by the Board of Directors. As a 
condition of approval, Owners shall be responsible for all liability, maintenance, and repair related to any 
such improvements. 

B. These Guidelines do not apply to any modifications contained entirely within the 
interior of a Royal Elk Villas Unit, unless those modifications: 

i. Are structural in nature; or 

ii. Impact any general or limited common elements, including but not 
limited to any exterior surface, support walls and any chutes, pipes, flues, 
ducts, wires, conduits, skylights or other facilities running through or 
within any interior wall or partition for the purpose of furnishing utility 
and other service to other Units and the Common Elements. 

C. No Owner shall undertake any work in a Unit which would jeopardize the 
soundness or safety of the Buildings, Units or reduce the value of Royal Elk Villas.  
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Section 2 Design Review Committee  

A. The Association is empowered to consider and act upon any plans submitted to it 
for approval under the Declaration. The Association is also empowered to appoint a representative or 
committee to act on its behalf for such purposes. Hereinafter, reference to the "Design Review 
Committee" shall be the committee appointed by the Board of Directors of the Association for the 
consideration of such plans and specifications, or in cases where the Board of Directors has failed to 
appoint such committee, the Board of Directors of the Association.  

B. The Committee shall consider and act upon any and all plans and specifications 
submitted for its approval, and perform such other duties as from time to time shall be assigned to it by 
the Board, including the inspection of construction in progress to assure its conformance with plans 
approved by the Committee.  

C. The Committee shall not refuse to permit a Unit Owner to make reasonable 
modifications to the interior or exterior of their Unit or to any Common Element which the Unit Owner 
has the right to use, if such modifications are necessary under the Fair Housing Amendments Act (as 
heretofore and hereafter amended) to afford one or more Persons with a disability residing at such Unit 
the full enjoyment of such Unit and/or the Common Elements appurtenant thereto.  

D. The Committee shall exercise its reasonable judgment to the end that all 
improvements, construction, and. alterations to the Units, and to the Property, shall comply with the 
requirements set forth herein and the Association's governing documents. Review shall be based upon, 
but not limited to, criteria as set forth in Article 2 below.  

E. Final Committee decisions shall be conclusive and binding on all interested 
parties. Owners whose proposed modifications were not approved by the Committee may choose to 
resubmit their proposals only if the resubmitted proposals contain changes to meet the criteria contained 
in these Guidelines. 

F. After an Owner has submitted a proposal for Committee approval, the Committee 
may require such further detail in plans and specifications submitted for its review as it deems proper 
before it will commence with the approval process.  Incomplete proposals may be rejected by the 
Committee at its discretion. 

 

Section 3 Additional required approvals.  

A. Any Owner whose exterior modifications are approved by the Committee must 
then obtain written approval by the Beaver Creek Design Review Board, and provide a copy of such 
approval to the Committee, prior to commencement of any work. It is recommended that all Owners 
review the Beaver Creek Design Guidelines prior to submitting their proposals to the Committee, as the 
Beaver Creek Design Review Guidelines contain specific and detailed requirements for all exterior 
modifications.   

B. Exterior modifications that involve (i) conversion of General Common Elements 
to Limited Common Elements, or (ii) modifications that involve material changes in the shape, size, 
allocated use or location of existing Limited Common Elements are subject to both Committee approval 
and Association approval of an amendment to the Royal Elk Villas Condominium Map by a 67% vote of 
the Owners and a 51% vote of the first mortgagees. It is recommended that Owners contemplating 
modifications as described in this Subsection B review the Declaration and applicable law to familiarize 
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themselves with the Map amendment process.  Notwithstanding the foregoing, no vote of the Owners 
shall be necessary for improvements consisting of the addition of new decks, balconies or patios 
appurtenant to Units, the installation of new doors to facilitate access to such new decks, balconies or 
patios,  or the expansion of existing decks, balconies  or patios. 

C. If additional approvals are required pursuant to this Section 3, the Owner shall be 
solely responsible for meeting all submission requirements of the additional approvals.  

Section 4 Voting.  

The vote of a majority of the members of the Committee shall constitute action on any matter 
before it.  The Committee from time to time may designate a single member to act on its behalf on such 
issues it defines as routine and not requiring a vote. Should a Unit Owner request a reconsideration of an 
action taken by a single appointed member, then an affirmative vote of a majority of the members of the 
Committee is required to sustain such action.  

Section 5 Commencement of Work.  

A. Written approval issued by the Committee is valid for commencement of work as 
approved for a period of twelve (12) months from the date issued. If work as approved is not commenced 
within that period, application for approval must be resubmitted and approval obtained prior to 
commencement of work.  

Section 6 Waivers.  

The approval or consent of the Committee, or appointed representative thereof, to any application 
for design approval shall not be deemed to constitute a waiver of any right to hold or deny approval or 
consent by the Committee as to any application or other matters subsequently or additionally submitted 
for: approval or consent pursuant to these Guidelines or other governing documents for the Community.  

Section 7 Liability. 

The Committee and the members thereof as well as any representative of the committee 
designated to act on its behalf, shall not be liable in damages to any person submitting requests for 
approva1 or to any approval, or failure to approve or disapprove in regard to any matter within its 
jurisdiction under the covenants.  

Section 8 Costs and Expenses.  The Owner requesting approval for proposed 
modifications shall be solely responsible for all costs and expenses incurred in connection with the 
approval process, including reasonable attorneys’ and other consultants’ fees and costs which the 
Association may incur in reviewing and effectuating the application 

Section 9 Records.  

The Committee shall maintain written records of all applications submitted to it and of all actions 
taken by it with respect thereto. Such records shall be open and available for inspection upon reasonable 
notice by any interested party during reasonable hours of the business day.  

Section 10 Effect of the Declaration.  

Nothing in these Guidelines shall supersede or alter the provisions or requirements of the 
Declaration or Colorado law.   
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Section 11 Effect of Governmental and Other Regulations.  

Use of property and improvements to property must comply with applicable building codes. 
Approval by the Committee will not constitute assurance that the improvement will comply with the 
applicable city or county code or regulation, nor that permits will be given. For information about Eagle 
County, Beaver Creek Metropolitan District, Beaver Creek Resort Company, or any other agency or 
entity which may have jurisdiction over the building requirements, Owners should write or call the 
appropriate entity.  

Section 12 Licensed Contractors.  

All construction and improvements of any kind shall be performed only by contractors licensed 
by authority recognized by the state of Colorado or Eagle County.  All such contractors shall have 
liability and workers compensation insurance and shall provide proof of such insurance to the Association 
prior to commencement of any work on the property. Copies of all building permits shall be provided to 
the Association. The Association may halt any work in progress if proof of current liability and workers 
compensation insurance applicable to such work is not on file with the Association.  As appropriate for 
the time of year and type of improvement, the Association may limit the hours and days during which 
construction may be performed. Owners are responsible to ensure that contractors clean and remove any 
debris from Common Elements at the completion of each workday and dispose of all construction debris 
properly. Any trash bin must be of uniform dark color and when placed in front of a unit may not obstruct 
or impair the flow of traffic on Royal Elk Lane.  

Section 13 Interference with Utilities.  

In making improvements, Owners are responsible for locating all water, sewer, gas, electrical, 
telephone, cable television, or other utility lines or easements and are responsible for any damages to 
these utilities due to construction of any improvements. In the event access to any other Unit is required 
to locate such utilities, Owners must obtain consent of the Owners of such Units and provide a copy of 
written consent for such access to the Association with the submission of plans and specifications. 
Owners are responsible for any and all repairs of damage caused by the construction to the Units and the 
Property, and for any reconstruction required to restore any Unit or Common Element to the same or 
better condition than prior to commencement of the construction, upon completion of improvements.  

Section 14 Amendment.  

These Guidelines may be altered, amended, or revoked by the Board by a majority vote of the 
Board. 

Section 15 Enforcement.  

Enforcement of the Guidelines and other provisions, as amended, may be by any proceeding at 
law or in equity against any person or persons violating or attempting to violate any such provision.  The 
Committee and any interested Owner shall have the right but not the obligation to institute, maintain and 
prosecute any such proceedings. In any action instituted or maintained under this section, the Committee 
shall be entitled to recover its costs and reasonable attorneys’ fees incurred pursuant thereto, as well as 
any and all other sums awarded by the Court. Failure of the Committee or of any Owner to enforce any 
covenant or restriction herein contained, or any provision of the other governing documents for the 
Community, shall in no event be deemed a waiver of the right to do so thereafter.  
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ARTICLE 2 
DESIGN CRITERIA  

Section 1 General Improvements.  

A. All new building materials, including but not limited to, wood siding, stucco 
siding, and roof tiles, shall match existing building materials.  

B. All new painted materials shall match in color and manufacturer existing painted 
surfaces.  

C. All new stone work shall match existing stone work.  

D. All new windows and doors shall match existing windows and doors. Owner 
must contact property manager for manufacturer and model number.  

E. All new exterior lighting fixtures shall match approved existing exterior lighting 
fixtures and shall diffuse light downward only (i.e., “downlight” or “downshade” fixtures”). Total 
maximum wattage per new fixture shall not exceed 25 watts.  

F. No new doors, including but not limited to screen and storm doors, shall be 
installed in front of existing front entrance doors.   

G. All proposed modifications that include structural alterations of any kind shall 
include architectural drawing(s) produced by a licensed architect or engineer with the application.  

H. No exterior audio or visual sound systems or outdoor speakers will be permitted.  

I. No exterior heating, ventilating or air conditioning units will be permitted.  

J. No covered or enclosed structures (i.e. structures with roofs, walls, doors, 
windows, etc) will be permitted.  

K. All new construction must be attached to the existing Unit. 

L. These Guidelines do not apply to the interiors of Units pursuant to Article 1 
above.  

M. There shall be a minimum of ten (10) feet between the edge of any new 
construction and the nearest neighboring Unit. 

N. Existing Unit exteriors must comply with these Guidelines before new 
construction requests will be reviewed.  

O. All landscaping and other areas surrounding the new construction shall be 
promptly restored to the same condition that existed prior to the construction, unless alternate plans have 
been approved by the Committee. 

P. All Owners whose proposed improvements have been approved by the 
Committee must comply with all rules and regulations of Beaver Creek and the Association related to 
construction, including rules for construction lay-down. 
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Section 2 Decks  

A. A deck shall be defined as a unenclosed wood structure built above grade 
(“deck” shall include balconies, patios and all similar structures). No decks may be constructed of any 
materials other than wood. Examples of non-permitted materials shall include the following: brick pavers, 
stone pavers, gravel, railroad ties, and concrete.  

B. No altering of existing grade elevations for construction of a deck will be 
permitted, except that, as determined by location of the proposed deck for suitability, the grade may be 
altered by cutting into an existing slope and a retaining wall of no taller than three feet above the altered 
grade and no more than a thickness of one foot may be permitted.  All retaining wall improvements must 
be located within fourteen (14) feet from the exterior wall of the Owner’s unit. 

C. No stone, concrete or brick (or any other material other than wood) decorative 
walls will be permitted except approved retaining walls as provided in subparagraph B above.  

D. The area, footprint and definition of a deck shall include all building materials as 
well as hard landscaping materials (including but not limited to stone, brick, concrete or wood walkways).  

E. Maximum height of new finished deck floor shall not exceed six (6) feet above 
natural grade prior to any construction at lowest point of grade. 

F. There shall be a minimum of ten (10) feet between the edge of the new 
construction and the nearest Unit.  

G. No deck shall protrude more than twelve (12) feet from the exterior wall of the 
Owner’s Unit. 

H. All new wood decking shall match existing wood decks, both in lumber 
dimensions and stain colors. 

I. New porch railings shall match existing porch railings in design and color.  No 
alternative railings will be permitted. 

J. The total floor area of the new deck construction (including hot tubs and hard 
landscaping) shall not exceed three hundred and twenty (320) square feet. 

K. New doors may be installed to facilitate access to newly constructed decks so 
long as the new doors match the existing doors in Royal Elk Villas. 

L. Owners shall be responsible for all repair and maintenance of expanded and 
newly constructed decks, and shall maintain the expanded and new decks in a first class manner.   

M. Upon completion of construction for all expanded or newly constructed decks, 
Owners must provide to the Association proof of liability insurance for the new decking area. 

N. Owners must comply with all reasonable rules and regulations promulgated by 
the Association with respect to Owners’ use of decks, including limited hours of usage. 

Section 3 Hot Tubs. 

A. The underside of new hot tubs shall not be visible from any direction. 
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B. New hot tub plumbing shall not be visible from any direction. 

C. Hot tub may be placed on a concrete slab not to exceed the foot print of the hot 
tub to be installed. 

D. Owners must comply with all reasonable rules and regulations promulgated by 
the Association with respect to Owners’ use of hot tubs, including limited hours of usage 

ARTICLE 3 
PROCESS AND PROCEDURE 

Section 1 Submission. 

A. All Owners proposing Unit modifications for Committee Approval must submit 
an application packet to the office of the Association’s managing agent, who shall then distribute copies 
of the packet to the Committee. A complete application packet shall consist of the following: 

i. Completed Royal Elk Villas Design Review Application, a form of which 
is attached to these Guidelines;  

ii. Complete construction plans for proposed Unit modifications that 
provide sufficient detail to represent the as-built dimensions, design, color, 
materials and location of the proposed modifications, and the accurately depict 
the impact the proposed modifications will have on the surrounding Units and the 
Property; 

iii. Specifications, which may include color boards, samples or 
manufacturer’s brochures, sufficient to show clearly the colors, textures and 
materials to be used in proposed exterior modifications;  

iv. If the proposed modifications include structural alterations, architectural 
drawings created and certified by a licensed Colorado architect or engineer must 
be submitted as part of the application packet.   

v. If the proposed modifications require consent of other Owners pursuant 
to Article 1, Section 13 above, those consents must be included in the application 
packet. 

vii. Any other items or information requested by the Committee. 

B. The Committee will conduct an initial review of submitted application packets 
and notify applicants in writing, at the address listed on the application, of any missing items or additional 
required information by a Request for Additional Items/Information letter, a form of which is attached to 
these Guidelines, within fifteen (15) days of the applicant’s submittal of the application packet to the 
Association’s managing agent.  The applicant shall thereafter have a period of fifteen (15) days to submit 
the missing items or required information to the Committee.  If the applicant does not provide the missing 
items or required information to the Committee within that period, the Committee, at its discretion, may 
reject the proposal.  

C. If after its initial review, the Committee finds that the application packet 
submitted is complete and thus ready for review by the Committee, the applicant will be notified in 
writing at the address shown on the application by an Acknowledgment of Completed Application Letter, a 
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form of which is attached to these Guidelines, within fifteen (15) days of the applicant’s submittal of the 
application packet to the Association’s management company. 

Section 2 Evaluation and Hearing. 

A. Within forty-five (45) days after the date shown on the Acknowledgement of 
Completed Application, the Committee shall schedule a hearing to evaluate the proposed modifications 
based on the criteria contained in these Guidelines (the “Design Review Hearing”).  The Committee shall 
provide written notice of the Design Review Hearing to the applicant no later than fifteen (15) days prior 
to the date the hearing is scheduled.  The foregoing notice provision may be waived upon mutual consent 
of the Committee and the applicant. The applicant may attend and participate in the Design Review 
Hearing. 

Section 3 Reply and Communication.  

A. Decisions of the Committee and the reasons therefor shall be transmitted in 
writing by the Committee to the applicant at the address set forth in the Application for Approval within 
fifteen (15) days after the date of the Design Review Hearing described in Section 2 above. No 
application submitted pursuant to this Article 3 shall be deemed approved, unless written approval by the 
Committee has been transmitted to the applicant.  

B. The Committee may grant conditional approvals, or may approve some, but not 
all, proposed modifications.  If the Committee issues a conditional approval, the applicant must provide to 
the Committee conclusive evidence that the conditions are satisfied before work may commence.  

C. Forms of Committee decision letters are attached to these Guidelines. 

D. All communications and submittals shall be addressed to the Committee at the 
address of the managing agent of Royal Elk Villas.  

  

[Remainder of page intentionally left blank. Signature page follows.]
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ADOPTED AND EFFECTIVE this _______ day of ___________, 20__, by the Board of 
Directors of the Association.  

_________________________________________  
 Mary Jean Hardy 
 
 
_________________________________________  

 Jim Kaylor 
 
 
_________________________________________  

 Charles King 
 
 
__________________________________________ 
 Jack Manes 
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ROYAL ELK VILLAS DESIGN REVIEW APPLICATION  

Pursuant to the Declaration and the Architectural and Design Review Guidelines for Royal Elk 
Villas, I/we hereby submit the following application to make Improvements as follows:  

Date: _______________________________________________________________________________  

Address of Property: ___________________________________________________________________  

Names of Owners:_____________________________________________________________________  

Mailing Address:______________________________________________________________________  

Phone Number: (h):________________________________ (w): _______________________________  

Email: _______________________________________________________________________________ 

Proposed Date for Commencement of Work:________________________________________________  

Estimated Time for Completion of Work: __________________________________________________  

Description of work (include design, nature, kind, size, shape, height, width, color, materials, and location 
of proposed improvement):  

 

 

 

 

 

Attachments: 

____________ Construction plans 

____________ Specifications 

____________ Architectural drawings, certified by a Colorado licensed architect or engineer, if 
structural changes 

____________ Owners' consents for access to other Units, if necessary 

____________ Proposed amendment to Condominium Map, if necessary 

____________ Other:  ________________________________________ 
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RECEIPT OF ROYAL ELK VILLAS DESIGN REVIEW APPLICATION 

 

I hereby acknowledge receipt of the Royal Elk Villas Design Review Application and any attachments 
from (name of owner)____________________         this ___ day of ______________, _____  at 
_________ o'clock _.m. 

This receipt is not an acknowledgment that such submission is complete.  

By: ___________________________________  
 for the Association  



 13 
H:\Clients\Royal Elk Villas-079369002\Second Proposed revision to Architectural Guidelines v.4 cln.doc 

REJECTION OF INCOMPLETE APPLICATION 

 

Dear Owner:  

Thank you for your interest in improving your property at Royal Elk Villas. The Committee is 
unable to consider your proposed modifications at this time because your application is incomplete. 
Accordingly, your application is being returned as insufficient, and therefore rejected, on its face.  

The Architectural and Design Review Guidelines require that all applications include 
construction plans for proposed Unit modifications that provide sufficient detail to represent the as-built 
dimensions, design, color, materials and location of the proposed modifications, and the impact the 
proposed modifications will have on the surrounding Units and the Property.  They also require the 
submittal of specifications, which may include color boards, samples or manufacturer’s brochures, 
sufficient to show clearly the colors, textures and materials to be used in proposed exterior modifications. 

In addition, architectural drawings prepared and signed by a Colorado licensed architect or 
engineer must be included with the application when applying for approval of a structural alteration. 
Owner consents must be included with the application if construction plans involve entry onto other Unit 
Owner’s property, and a draft amendment to the Condominium Map is required to be submitted if 
proposed modifications create or materially modify Limited Common Elements, except as set forth in the 
Architectural and Design Review Guidelines . All the above-listed information must be shown on and 
included with the Application in order for the Committee to commence its review process and consider an 
Application for approval or disapproval.  

Kindly resubmit a complete Application as outlined above. We look forward to receiving a 
complete submission in order that the Committee may commence its review of your proposed 
improvement for approval or disapproval.  

Very truly yours, 
ROYAL ELK VILLAS 
 
_________________________________________  

 Committee  
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REQUEST FOR ADDITIONAL ITEMS/INFORMATION  

Dear Owner:  

Thank you for your interest in improving your property within the Royal Elk Villas. Your 
Application was deemed a formal submission on ___________________________[Date], however, you 
are missing the following items or we ask that you provide the following additional information:  

[PLEASE LIST THE ITEMS AND/OR INFORMATION]  

Please submit the required items or information to the Association’s Managing Agent by 
_______________.  Lack of the above-listed item(s) may be a factor in the Committee's decision 
regarding whether or not to approve your proposed improvements. You are encouraged to submit the 
above-listed missing item(s) as soon as possible.  

 

Very truly yours, 
ROYAL ELK VILLAS 
 
_________________________________________  

 Committee  
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ACKNOWLEDGMENT OF COMPLETED APPLICATION  

 

Dated __________________ 

Dear Owner:  

Thank you for your interest in improving your property within the Royal Elk Villas. 

Your Application has been deemed complete and formally submitted on __________________ 
(INSERT DATE). The Committee will, therefore, commence its review process and schedule a Design 
Review Hearing within forty five (45) days.  

 

 

Very truly yours, 
ROYAL ELK VILLAS 
 
_________________________________________  

 Committee  
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NOTICE OF DESIGN REVIEW HEARING  

 

Dated __________________ 

Dear Owner:  

Thank you for your interest in improving your property within the Royal Elk Villas. 

The Committee has completed an initial review of your Design Review Application and has 
scheduled a Design Review Hearing on the Matter to be held at ______________________ (INSERT 
LOCATION) on __________________ (INSERT DATE) at _______________ (INSERT TIME).  You 
are welcome to attend and participate in this Design Review Hearing.  

 

 

Very truly yours, 
ROYAL ELK VILLAS 
 
_________________________________________  

 Committee  
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DECISION OF DESIGN REVIEW COMMITTEE 
FOR ROYAL ELK VILLAS  

 

The Committee, having reviewed the Submission for Approval of: 
_____________________________ __________ dated __________________ hereby finds that the 
request is: 

____________ approved as submitted  

____________ approved subject to (see below)  

____________ denied for the reason(s) stated below  

Comments/Conditions/Reasons:  

 


